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How can | create events?

Anyone can create events to let others in the Canadian HSS Commons community know
about upcoming opportunities. Simply navigate to the Events under the Discover tab and
click the Add an event button in the top right corner.


https://hsscommons.ca/events
https://hsscommons.ca/discover

You are here: Home / Events / 2023 / 11

Events: 2023/11 © Add an event

ea ‘ Month | Neek | D: I

Show Past Events
Al Categories @ Go
27Nov2023 Creative Approaches to Open Social Scholarship: Australasia

11:30 PM AEDT
Creative Approaches to Open Social Scholarship: Australasia November 28-29 2023 University of Sydney, Sydney, NSW See the 2023

to28Nov 2023  program here: https://inke.ca/creative-approaches-to-open-social-scholarship-australasia/. Proposals Due: 15 September 2023
7:15AM AEDT  via.,.
November

29Nov2023 Test event SMTWTF S
5:00 AM EST
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to 30 Nov 2023 56 7 8 9101

5:00 AM EST 12 13 1415 16 17 18
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Fill out the details of your event and click Save to make your event visible on the Canadian
HSS Commons. To edit or delete your event, select your event from the events page, and on
the left side of the screen select the appropriate choice.



NEW EVENT Titles and Descriptions

support some HTML, such

Category: ReQUIRED as links. Line breaks are

< automatically converted.
((Please select a category D)

Title: requiren

Description

[ Source = @@ ™ B I U S x, x*

Where

Website

Tags

Date & Time

Start date & Start Time

2023-11-27 08:00 ©AM PM

End date & End Time

2023-11-27 05:00 AM oPM

Time Zone
[(UTC -05:00) Eastern Time (US & Canada), Bogota, Lima

«

Cl cancel

How do | sign up for events?

You can look up events from the Events page found under the Discover tab. You can filter
events by year, month, week, day, and categories. Searching tags will also bring up relevant
events. It is not possible to sign up through the Canadian HSS Commons for events listed on
the homepage or the discover tab, but many events will include details in the description
about how to register and join in. However, events created as part of groups allow
registration through the Canadian HSS Commons.

What are groups?

Groups are a way to connect people with a common interest. They are also an easy way to
share content and conversation, either privately or with the world. Group members can:

e Post content that only other group members are allowed to see.

e Upload a group logo and use it as the group identity.


https://hsscommons.ca/discover

e Create events on the group calendar that only group members can attend.

Group examples:
° DHSI 2023 group

° Building Digital Communities in the Humanities and Social Sciences
° Example Group — Research Community

Work together with your colleagues

Create a group to organize your interactions. Group members can:
e Post content that only other group members are allowed to see.
e Export their content to other web sites, and brand it with their own logo.

Create a new group

You can create your own group of users. Just fill in a simple form choosing a group name, a
title, and a brief description, so that others will know what your group is about. Once created,
your group title and description will be available for all to see in the list of all groups. Each
group also has its own page, which contains a link that other users can click on to request
membership.

Create an event on a group calendar

You can find an example of a group calendar here.

Open the group in which you want to create an event so that other members can see. In the
left column, click on Calendar.

Building Digital Communities in the Humanities and

Social Sciences
Discoverability: Visible Join Policy: Open/Anyone Created: 03 Apr 2023

Ma % 2023 L&l> today  All Calendars ®

Sun Mon Tue Wed Thu Fri Sat
1 2 2 4 5 6

21 22 23 24 25 26 27
7:30a Building Digital Com 8a Building Community ar
& Calendar 9:30a Using the Canadian


https://hsscommons.ca/groups/dhsi23
https://hsscommons.ca/groups/building
https://hsscommons.ca/groups/exresearchcommunity
https://hsscommons.ca/groups/new
https://hsscommons.ca/groups/browse
https://hsscommons.ca/groups/building/calendar/2023/05

In the calendar, scroll to the day where you want to create an event and double-click it. Add
the event details, such as title, description, location, contact, website, start and end time,

timezone, and recurrence. Once you have added the fields you need, scroll down and click
Submit New Event. In the right column, you can also upload an event file instead of adding

the details manually.

ADD GROUP EVENT

Title: requiren

Calendar:
— Select Calendar for Event —

Click here!

Details:

Location:

Contact:

Website:

Date & Time Settings

Start: REQUIRED

05/23/2023 8:00 am
End:

05/24/2023 2:00 am

All day event

Timezone Settings

Timezone:

IMPORT EVENT

Upload Event

or, Select Event

((UTC -05:00) Eastern Time (US & Canada), Bogota, Lima L]
Do Not Adjust for Daylight Saving Time
Repeating Settings

Recurrence:

(- None — D)

REGISTRATION SETTINGS

Include registration for this event.

Submit New Event



Add registration to a group event

After adding the information of your event, in the Registration Settings section, check the
Include registration for this event box.

Fill in the deadline for registration, the event admin email, and a password to register
(optional). Then select which registration fields you want to appear in the registration form for
your event. Click Update Event at the bottom of the page to publish the registration form.

Registration for events is available only for group events, not the calendar
events shared at the homepage.

REGISTRATION SETTINGS

Include registration for this event.

Deadline: requireo For REGISTRATION TAB TO APPEAR

11/16/2023 @ 3:00 pm

Event Admin Email

Registration Fields

Affiliation
Hide

oShow

Title
Hide

oShow

Address

Hide

oShow

Phone

Hide

oShow
Email

Hide

oShow

Edit an event on a group calendar

Open the group in which you want to create an event so that other members can see it. In
the left column, click on Calendar.

In the calendar, find the event you want to edit and double-click it to open the event page. In
the upper right corner, click Edit. If you want to delete the event, click Delete.



You are here: Home / Groups / Building Digital Communities in the Humanities and Social Sciences / Calendar

Building Digital Communities in the

Humanities and Social Sciences

Discoverability: Visible Join Policy: Open/Anyone Created: 03 Apr 2023

Building Community and Sharing Research Online: An Introduction to HSSCommons.ca

Details

2 Saturday, May 27, 2023 @ 11:00 am EDT — Saturday, May 27, 2023 @ 12:00 pm EDT

@ York University, Seymour Schulich Building-SSB N109
@  https://www.federationhss.ca/en/congress/building-community-and-sharing-research-online-introduction-hsscommonsca

[®  Areyou interested in sharing your work and connecting with other academic or non-academic researchers using a free, open platform that
combines features of social networking sites and institutional repositories? Join us for this live demo, where participants will learn how to set
up profiles, build community, and develop and mobilize knowledge using the Canadian HSS Commons (hsscommons.ca)—an in-
development, bilingual network designed and built for the linguistically, geographically, and culturally diverse community of HSS researchers

Group ID: 1235 in Canada.

®

Export to My Calendar (ics)
& Members £ J

My Profile

A Calendar

Make any necessary changes, then scroll down and click on Update Event.

Building Digital Communities in the Humanities and
Social Sciences
Discoverability: Visible Join Policy: Open/Anyone Created: 03 Apr 2023

EDIT GROUP EVENT

Title: requirep

Building Digital Communities in the HSS - Pre-Congress gathering

Calendar:

— Select Calendar for Event — L4

Need a new calendar? Click here!

Details: opriona

Who: INKE-aligned research groups and organizations

What: Building Digital Communities in the Humanities and Social Sciences: Pre-Congress gathering
Where: Room 108, Emmanuel College of Victoria University in the University of Toronto (Toronto, ON)
When: May 26

Current Schedule (all times local/Eastern):

* [Optional] 10:30-12:00 - Drop-in consultations and support, including for those not already set up on the Canadian HSS Commons
(https://hsscommons.ca/)

* 1:00-1:15 - Introduction and Welcome (Ray Siemens & Alyssa Arbuckle)

* 1:15-2:00 - The Canadian HSS Commons: Overview and Updates (Graham Jensen & Caroline Winter)

t Calendar

Limited HTML allowed (a, iframe, strong, em, u)

Calendar Alert Location: optionaL

Building Digital



In a group, can you display more than one calendar?

Good news: yes, you can! The easiest way to display multiple calendars, using only the
Commons’ built-in calendar functions, is as follows:
e Copy one group’s calendar subscription link shown at the bottom of the Subscribe
section on the group’s main Calendar page.

Building Digital Communities in the

Humanities and Social Sciences

Discoverability: Visible Join Policy: Open/Anyone Created: 03 Apr 2023

November 2023 < > today Al calendars s
Sun Mon Tue Wed Thu Fri Sat

1 2 3 4

5 6 7 8 9 10 1"

[onmree ]
Group ID: 1235 12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30

Subscribe Need Help?

Select the calendars you wish to subscribe to:

mm Uncategorized Events

Click the subscribe button to the right or add the link below to add as a calendar subscription:

https://hsscommons.ca/groups/building/calendar/subscribe/0.ics ® Download N Subscribe

e Navigate to another group on the Commons that you have permission to edit.
e Click on the Manage Calendars button in the top-right corner of the page if you're
logged in as that group’s manager, then click the Add Calendar button.



Test group @ New Event || @ Manage catendars |

Discoverability: Hidden Join Policy: Invite Only Created: 06 Apr 2023

November 2023 < > today  All Calendars ¢
Sun Mon Tue Wed Thu Fri Sat
1 2 3 4
5 6 7 8 9 10 1
Group ID: 1239 12 13 14 15 16 17 18
2= ov
19 20 21 22 23 24 25
26 27 28 29 30
Subscribe Need Help?

© If you are prompted to enter a username & password when subscribing to a calendar, enter your HUB credentials.

Select the calendars you wish to subscribe to:

mm Uncategorized Events

Click the subscribe button to the right or add the link below to add as a calendar subscription:

https://hsscommons.ca/groups/luhmanntest/calendar/subscribe/0.ics ® Download N Subscribe

Test group € Back to vents Calendar || @ Add Calendar |

Discoverability: Hidden Join Policy: Invite Only Created: 06 Apr 2023

Name Color Publish Events? Actions

Currently there are no calendars for this group.

Group Manager .

Group ID: 1239

Fill in a basic title for the calendar. Then, paste the calendar subscription link you
copied earlier in the URL field.

Select a colour to associate with this calendar (which is helpful if your group
subscribes to multiple calendars).



Test group

Discoverability: Hidden Join Policy: Invite Only Created: 06 Apr 2023

GROUP CALENDAR

Title: requiren

BDC Calendar

URL: o

https://hsscommons.ca/groups/building/calendar/subscribe/0.ics

This is used to fetch remote calend

from other services such as a Google Calendal

Color:
(Purple 3

Publish Events to Subscribers?:
(No )

Submit
Calendar

e Press Submit. Make sure that the Last Fetched value for the new calendar you've
just added doesn’t say Never—in which case you simply have to hit the Refresh link
to the right.

Test group 4 Back to Events Calendar || © Add Calendar

Discoverability: Hidden Join Policy: Invite Only Created: 06 Apr 2023

Name Color Publish Events? Actions

BDC Calendar = Yes Edit | Delete J| & Refresh
1s.ca/groups lendar/subscribe/O.ic:

Calendar URL: 1ttps//hisscommon

Last Fetched: 11/27/2023 ©

Notes

e |[f you get an error message when trying to refresh a calendar, or if the new
calendar’s events don’t show up, make sure that the first group’s calendar
permissions setting is set to Any HUB Visitor on the Edit Group page. If it's not, the
Commons will respect the first group’s permissions settings and prevent the group’s
calendars from being shared in this way.

e Also, for both group pages and project notes, you can embed multiple external
calendars—e.g., Google, iCal—using Wiki code snippets (accessible via the
WYSIWYG page editor for groups or note editor for projects)! In fact, you can easily
embed a public Google calendar or even a private Google calendar (though these
can only be seen by people that have been added to that specific calendar via
Google’s settings; if you try to access a private calendar, you'll likely see an
error/access restricted message).



e When editing a page or note, you can copy and paste the following wiki snippet to
embed an external calendar and (optionally) specify its width and height (in this case,
800x600 pixels):

® [[Iframe (https://calendar.google.com/calendar/embed?src=
1231, 800, 600)11
e In this test example, the URL has been copied from Google. Please note
that you would need to update the sample URL above
(https://calendar.google.com/calendar/embed?src=123) to
correspond to that of the calendar you would like to embed. See

https://support.google.com/calendar/answer/41207 ?hi=en for instructions.

More documentation is also available in the Customizing a Group's Calendar
section of HUBzero’s documentation:

https:/help.hubzero.org/documentation/22/users/groups/groupcustom.

Customize group pages

You can use group pages to share event schedules and create a page for each of the talks
or workshops of your event. You can also group them by topic and create a group page for
each topic.

This module contains examples of the Digital Humanities Summer Institute
2023 group on the Canadian HSS Commons.

Manage Group Pages

1. Access a Group that allows users access to managing pages in the Group.
2. Hover over the down-arrow, next to the Group Manager button.
3. Select from the drop-down the Manage Group Pages button.

DHSI 2023

Discoverability: Visible Join Policy: Restricted Created: 06 Mar 2023

Overview

DHSI digital humanities digital pedagogy digital scholarship pedagogy | training

About the Group
Public Description

. The Digital Humanities Summer Institute (DHSI) is an annual digital scholarship training institute that takes place at the University of Victoria.
Every summer, DHSI brings together faculty, staff, and students from the arts, humanities, library, and archives communities as well as independent
scholars and participants from areas beyond. DHSI provides a community-based environment for discussing and learning about new technologies
# Edit Group Settings and how they influence teaching, research, creation, and preservation in different disciplines. Around 800-900 participants attend this time of
intensive coursework, seminars, and lectures, where participants share ideas and methods as well as develop expertise in advanced technologies.

+ Invite Members

@ Cancel Group Membership With an alumni community of 6,600, DHSI's activities are supported by over 75 partners & sponsors and a growing pedagogical partnership and
international training network. It is coordinated by the Canadian Social Knowledge Institute (C-SKI; c-ski.ca) at UVic.
© Delete Group
Described by one participant as an event that “combines the best aspects of a skills workshop, international conference, and summer camp,” DHSI

4. From there you can manage all of the pages inside of the Group.


https://support.google.com/calendar/answer/41207?hl=en
https://help.hubzero.org/documentation/22/users/groups/groupcustom
https://hsscommons.ca/groups/dhsi23
https://hsscommons.ca/groups/dhsi23

Create a Group Page

1. Access a Group that allows users access to managing pages in the Group.
2. Hover over the down-arrow next to the Group Manager button.

3. Select from the drop-down the Manage Group Pages button.

4. On the Manage Pages tab, click on the New Page button.

Manage Group Pages: DHSI 2023

Manage Pages

© New Page || -Filter By Category ¢ Or sea

ﬂ Overview Manage Page | ~
g g
@ Institute Lectures
Manage Page | ~
dhsi v
@ Conference & Colloquium v Manage Page |
dhsi
@ Open/Social/Digital Humanities Pedagogy, Training, and Mentorship v Manage Page | ~
roups/dhsi Idigital
@ Project Management in the Humanities v Manage Page | ~
dhsi Y e_humanit

5. Fillin the title into the title field and alias into the alias field for the new page.

Note: Page aliases can only contain alphanumeric characters and
underscores. Spaces will be removed.

6. Then, fill in the content of the new page in the content text box.

Add Page

DETAILS

Title: requireo

Alias: orriona

Page aliases can only contain lowercase alphanumeric characters, underscores, & dashes. Spaces will be removed automatically. This
represents the segment in the URL for this page.
Content: requiren

Bremehiv (Q &3 #%- X 4 EWME O Q=@ FEHDR o= ™

Fomato -~ B I U & x, x* = 299 W = = = = []AdMacno

D]

7. Select the publishing settings status from the drop-down:



1. Published- the page is available on the group’s frontend.
2. Unpublished- the page is unavailable to the group’s frontend but can be
accessed still by the creator and on the backend of the group.

PUBLISH

Status: required

Published

12

Published

Unpublished

Inherits overview tab's 2

8. Select the privacy settings from the drop-down:
1. Inherits overview tab’s privacy setting- The previous setting of the
overview tab also is enabled for this page.
2. Private Page- Accessible to only members of the group.

PUBLISH

Status: requirep

Published

12

Privacy: requiren

Inherits overview tab's 2
Inherits overview tab's

privacy setting (Currently
set to: Any HUB Visitor)

Cant private Page (Accessible

to members only)

9. Underneath the Settings, select a category from the Category drop-down, and the
settings you want for Comments from the drop down.



10. Click Save Page to save the new page and the newly added content.

SETTINGS

Category: orriona
- Select Page Category %

Organize your content pages.

Parent: orriona

Overview

L 13

Define a page hierarchy

Comments: orrionaL

Use Group Setting (No)

<

Show/Hide Page Comments

Edit a Group Page

Access a Group that allows users access to managing pages in the Group.

Hover over the group management button.

Select from the drop-down the Manage Group Pages button.

Inside of Manage Group Pages, select the Manage Pages tab and then locate the
page that needs editing.

Click on the arrow next to the page’s Manage Page button.

6. From the drop-down select Edit Page to begin editing the page’s content.

s

o

Manage Group Pages: DHSI 2023

Manage Pages
© New Page| | -Filter By Category ¢ ©Or

Overview
* Manage Page | ~

@ Institute Lectures

v Manage Page [
@ Conference & Colloquium Q@ Preview Page
v « Unpublish Page
© Version History
@ Open/Social/Digital Humanities Pedagogy, Training, and Mentorship
v ® Delete Page
@ Project Management in the Humanities
v Manage Page | ~

7. Edit the content inside of the group page and then click Save Page to save the newly
edited content.

Delete a Group Page

1. Access a Group that allows users access to managing pages in the Group.



2. Hover over the down-arrow next to the Group Manager button.

3. Select from the drop-down the Manage Group Pages button.

4. Inside of Manage Group Pages, select the Manage Pages tab and then locate the
page that needs deleting.

5. Click on the arrow next to the page’s Manage Page button.

6. From the drop-down select Delete Page and the page will automatically be removed
from the group and the Canadian HSS Commons.

Manage Group Pages: DHSI 2023

Manage Pages
© New Page | | -Filter By Category ¢ O

L. ) Overview Manage Page | ~

@ Institute Lectures
v Manage Page
7 EditPage
@ Conference & Colloquium Q Preview Page
v + Unpublish Page
® Version History
@8 Open/Social/Digital Humanities Pedagogy, Training, and Mentorship
v

@ Project Management in the Humanities v Manage Page |

How do | use my to-do list?

To add a new to-do item, select To-Do from the left-hand menu in your personal dashboard
or a project dashboard and click Add a new to do from the top right corner of the new
window.



Alan Colin-Arce

o Public Profile :: Your profile is currently public.

Active Mine Completed | Due |Project | Content
To Do Item Project Assigned ToDue
1 Graham needs to update the author team about the new Example: Open Scholarship Studies, EHElEL 25 Nov 2022
publication date Volume 1, Issue 4, Winter 2022 b (Orerdie)
Created 16 Nov 2022 by Caroline Winter | Comments: 0
2 Submit CFPs to Conference Chair Example: Annual Conference 25/Nov/2022
(Overdue)

Created 25 May 2023 by Graham Jensen | Comments: 1

board

3 Caroline needs to send proofs to authors Example: Open Scholarship Studies, Caroline 30 Nov 2022
Profile Created 16 Nov 2022 by Caroline Winter | Comments: 0 Volume 1, Issue 4, Winter 2022 e (Oxerdue)
4 Update the author bio info Example: Open Scholarship Studies, 12 Dec 2022
Created 16 Nov 2022 by Caroline Winter | Comments: 0 Volume 1, Issue 4, Winter 2022 (Overdue)
5 Format the copyedited manuscript Example: Open Scholarship Studies, Caroline 16 Dec 2022
Created 16 Nov 2022 by Caroline Winter | Comments: 0 Volume 1, Issue 4, Winter 2022 e (Qverdie)
6 Send out acceptances Example: Annual Conference 01 Feb 2023
Created 25 May 2023 by Graham Jensen | Comments: 0 (Overdue)
Contributions .
‘ ’ 7 Final conference program shared Example: Annual Conference SEE 02 Apr 2023
C Comments: 0 Jensen (Overdue)
My Re
il Impact 8 Carry out preliminary review of the field Example: Member Project Zg Mady 2023
Created 02 Dec 2022 by Graham Jensen | Comments: 1 (Overdue)
4 Groups
9 Train new research associates Example: Member Project 23Jun 2023
A Projects 95 Created 02 Dec 2022 by Graham Jensen | Comments: 0 (Overdue)
10 Transcribe interviews Example: Member Project 21)ul 2023
Created 02 Dec 2022 by Graham Jensen | Comments: 0 (Overdue)

M Activity 1421

Fill in the details of the task, choose a project for the to-do to be associated with, select a
due date, and click Save. To assign the to-do item to a member of the project, select the task
and click Edit. You can make changes to the task and select a member from the drop-down
list to assign to the task. On the page for the to-do list item you can also make comments,
and check off or delete the task.

Add a new to do

Choose a project:
“DHSI 2023 (Institute Lectures)*(dhsi2023lectures)



